
City of Santa Ana Public Library Local History Room 
Photograph Reproductions Agreement 

 
 
 
Conditions of Use: 

• Permission is granted for one-time use only. 
• The user agrees not o make unauthorized copies. 
• Should copies be wanted for commercial purposes, the user must make 

specific arrangements covering their use with the Local History Room 
Librarian. 

• The user agrees in writing to give proper credit to the City of Santa Ana 
Local History Room for use of photograph(s) and to assume responsibility 
for copyright. 

• A fee will be charged by the library and varies according to the planned use 
of the photos.  Please refer to the reverse for fees. 

 
 
I hereby request permission to photograph, photocopy or obtain digital copies of the 
following items: 
Description of picture or item#: 

1. _____________________________________________________________ 
2. _____________________________________________________________ 
3. _____________________________________________________________ 
4. _____________________________________________________________ 
5. _____________________________________________________________ 

 
Number of Copies to be made: 
( ___ )  in black and white or/ and ( ___ ) in color. 
 
These photographs will be used for the following purpose: 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
I have read the above Conditions of Use  and I agree to give proper acknowledgement to 
the City of Santa Ana Public Library Local History Room.  I certify that the photographs 
taken are for the exclusive use of the above purpose. 
 
Signature:_______________________________________  Date:_______________ 
Name/Organization:___________________________________________________ 
Address:_____________________________________________________________ 
Telephone:_________________________  E-mail:___________________________ 
 
 
Approved by:____________________________________  Date:________________ 
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SANTA ANA PUBLIC LIBRARY 
Digital Services Fees 

 
Non-Commercial Use 

                     Pick Up at Library / Email 
• Email request (Jpeg Files)           $1.00/image  
• Special Format Image            $2.00/image   
• Scan HR images not available on website   $5.00/image   
• Scan non-HR images            $10.00/image   
• Colored laser printing (8.5 x 11)          $2.00/image   
• Compact Disc Fee            $2.00/image 

 
 
Commercial Use (Licensing Fees) 
 

• Email request (Jpeg Files)          $25.00/image 
• Mailed to Requestor           $40.00/image 
• Colored laser printing (8.5 x 11)                 $5.00/image 
• Patron is responsible for obtaining permission form donor, if permission in not yet 

available on file. 
• Patron is responsible for securing copyright for the image. 
• Patron must provide a copy of publication to the Santa Ana Public Library, to be 

added to the History Room Collection 
• Patron will be required to sign the Santa Ana Public Library Local History Room 

Photograph and Audio Visual Reproductions and Use Agreement form. 
 
Postage & Handling  
$5.00/ order for regular mail services.  No expedite mail services available.  There will be 
an extra charge for special packaging. 
 
Methods of Payment 
Cash or Check only.  Make checks payable to the Santa Ana Public Library. 
 
Enlargements 
The Enlarger, a Santa Ana based photo reproduction store provides this service. 
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