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REQUEST FOR PROPOSALS 
HOMELESSNESS PREVENTION & RAPID RE-HOUSING SERVICES 

 

INTRODUCTION 

 The City of Santa Ana is issuing a Request for Proposals (RFP) with the availability of $2,831,989 
in Homelessness Prevention and Rapid Re-housing (HPRP) funds.  The HPRP program is funded by the 
U.S. Department of Housing and Urban Development (HUD) under the American Recovery and 
Reinvestment Action of 2009 (ARRA).  The primary purpose the of HPRP program is to provide persons 
who are at risk of becoming homeless with temporary financial assistance to prevent them from 
becoming homeless, and also to provide persons who are homeless with housing relocation and 
stabilization services.  HPRP funds are available on a one-time basis and must be used prior to 
September 30, 2012.   

 The City of Santa Ana is requiring that all interested parties review the HPRP regulations at 
http://www.hud.gov/recovery/hrp-notice.pdf.  Each applicant will be required to certify that a 
knowledgeable and accountable representative has read the HPRP regulations in order to submit an 
application that is compliant with the subject regulations.  No diversions from the activities allowed by 
HPRP regulations will be considered for funding. 

 

SUBMISSION INFORMATION 

A. General Instructions 

 For funding consideration, proposed programs must meet the eligibility requirements identified 
in HPRP regulations. Agencies and organizations responding to this RFP must submit a complete άCity of 
Santa Ana HPRP Program Checklist and Applicationέ and the required attachments.  An application can 
be obtained on-ƭƛƴŜ ŀǘ ǘƘŜ /ƛǘȅΩǎ ǿŜō ǎƛǘŜ ŀǘ http://santa-ana/cda/default.asp, or by contacting Frank 
Hernandez (714) 647-5445 or Terri Eggers (714) 647-5378.   

 The application must be typed (not handwritten) in typeface no smaller than an 11-point font.  
Pages should be sequentially numbered from the first page (checklist) to the last page. This requirement 
excludes attachments.  Separate applications must be submitted if you apply for more than one HPRP-
eligible activity.  

 The HPRP Program Checklist and Application must not be modified in any manner.  One 
original and four copies of the completed HPRP Program Checklist and Application must be submitted 
for each application.  Please bind the original HPRP Program Checklist and Application and clip all 
attachments to the original.  Copies of the HPRP Program Checklist and Application should also be 
bound (required Attachments do not  need to be included with copies).  The original must have 
signatures in blue ink. Incomplete applications or applications submitted after the published deadline 
may not be considered.   
 
 An electronic copy of the HPRP Program Checklist and Application must also be submitted by 
the due date to the address listed below.  Note: if your agency is applying for more than one HPRP 

http://www.hud.gov/recovery/hrp-notice.pdf
http://santa-ana/cda/default.asp
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eligible program, a separate application is required for each program.  Applications must be submitted 
to the following: 
 

 
HPRP Administration Office 

City of Santa Ana Community Development Agency 
20 Civic Center Plaza M25, Santa Ana, CA 92701 

HPRP@santa-ana.org  

Paper and Electronic Applications must be received by 5:00 P.M. July 2, 2009 
 

  
 Funding decisions will be based on the highest rated proposals that address the RFP program 
criteria. A threshold review will be conducted by Santa Ana staff to ensure application completeness and 
program eligibility.  An ad-hoc committee will be convened to rate and rank applications that pass 
threshold review.  (It is important to note that the submission of an application is not a guarantee of an 
interview for funding consideration.)  The ad-ƘƻŎ ŎƻƳƳƛǘǘŜŜΩǎ recommendations will be presented to 
the /ƛǘȅΩǎ wŜŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ IƻǳǎƛƴƎ /ƻƳƳƛǎǎƛƻƴ which will take action to recommend HPRP grant 
allocations to the Santa Ana City Council.  The City Council will make the final grant award and may 
approve or modify grant allocation recommendations.   
 
 Note that the submission of an application is not a guarantee of funding.  Additionally, prior 
funding awards does not guarantee continued or future funding.  The City of Santa Ana reserves the 
right to adjust funding amounts requested based on the availability of funds or as might be deemed 
necessary to achieve the best use of the funds.   Once submitted, no proposal may be amended unless 
the amendment has been requested by the City.  The City of Santa Ana, at its sole and absolute 
discretion with or without cause, and without liability of any kind to any applicant, reserves the right to 
accept or reject any and/or all proposals either in whole or in part, waive any informalities or 
irregularities of any proposal, cancel this RFP at any time and/or take any action in the best interest of 
the City of Santa Ana. 
 
B. Technical Assistance 

Technical assistance regarding this RFP may be obtained by emailing questions to HPRP@santa-ana.org.  

All questions must be submitted by June 29, 2009.  City staff will post the questions and answers on the 

city website located at http://www.santa-ana.org/cda/default.asp in order to disseminate the same 

information to everyone. City staff will make every effort to resolve all questions submitted during the 

inquiry period, but due to the complexity of some questions and HUD continually releasing additional 

guidance on the program it is possible that some questiona may not be resolved by the application due 

date. 

All agencies that are awarded funds will be required to attend a post-grant award orientation meeting.  
Notification of the date, time and location of the meeting will be provided at a later date. 

 

mailto:HPRP@santa-ana.org
http://www.santa-ana.org/cda/default.asp
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GENERAL REQUIREMENTS 

A. Proposals Binding 

 All proposals submitted shall be binding for 90 calendar days following its submission. 

B. Incurred Expenses 

 The City is not responsible for any expenses which applicant agencies may incur in the 
preparation and submittal of proposals requested by this RFP, including but not limited to, costs 
associated with travel, accommodations, interviews or presentations of proposals. 

C. Contractual Agreement 

 Agencies approved for funding will be required to sign an agreement with the City of Santa Ana 
in order to ensure compliance with HPRP regulations.  HPRP funds may not be obligated until the 
agreement has been accepted and approved by the City of Santa Ana City Council, and executed by the 
appropriate signatories, and the program staff has provided a written notice to proceed.  

 Grants will be awarded in multiple segments up to 18 months.  Renewal of the agreement for 
additional segments will be ŀǘ ǘƘŜ /ƛǘȅΩǎ ǎƻƭŜ ŘƛǎŎǊŜǘƛƻƴ ōŀǎŜŘ ǇǊƛƳŀǊƛƭȅ ƻƴ ǘƘŜ ƎǊŀƴǘ ǊŜŎƛǇƛŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ 
expend HPRP funds in a timely and proper manner during the first phase of the contract.   

 Funding will be disbursed on a reimbursement basis only.  Costs which will be allowable for 
reimbursement must be incurred during the grant period (September 9, 2009 through September 30, 
2012) and may only include items of expenditures allowed by 24 CFR Part 576 and HPRP program rules 
as determined through negotiation of a contract with the City of Santa Ana. 

D. Indemnification 

 Agencies approved for funding must agree defend, hold harmless, and pay CITY, its officers, 
employees, and agents, from and against any and all damages to property or injuries to or death of any 
person or persons, including property of officers, employees, or agents of CITY, resulting from, related in 
any manner to, or arising out of the intentional or malicious acts, inaction, errors, or omissions, or 
negligent acts, inaction, errors or omissions of Subrecipient, its officers, employees, agents, and/or 
subcontractors. 

E. Insurance 

 Agencies approved for funding will be required to furnish the City of Santa Ana insurance 
certificates from its workers' compensation insurance carrier certifying that it carries such insurance and 
ǘƘŀǘ ǘƘŜ ǇƻƭƛŎȅ ǎƘŀƭƭ ƴƻǘ ōŜ ŎŀƴŎŜƭŜŘ ƴƻǊ ǘƘŜ ŎƻǾŜǊŀƎŜ ǊŜŘǳŎŜŘ ŜȄŎŜǇǘ ǳǇƻƴ ǘƘƛǊǘȅ όолύ ŘŀȅǎΩ ǇǊƛƻǊ 
written notice to City at the address specified in this Agreement. 

 Subrecipient shall obtain, at its sole cost, a comprehensive general liability and auto insurance 
policy or policies insuring against liability for any and all claims and suits for damage or injuries to 
persons or property resulting from or arising out of operations of Subrecipient, its officers, agents, or 
employees.  Said policy or policies of insurance shall provide coverage for both bodily injury and 
property damages in not less than the following minimum amounts:  One Million Dollars ($1,000,000) 
combined single limit, or its equivalent.  Said policy or policies shall also contain a provision that no 
termination, cancellation or change of coverage of any insured or additional insured shall be effective 
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ǳƴǘƛƭ ǘƘƛǊǘȅ όолύ ŘŀȅǎΩ ƴƻǘƛŎŜ ǘƘŜǊŜƻŦ Ƙŀǎ ōŜŜƴ ƎƛǾŜƴ ƛƴ ǿǊƛǘƛƴƎ ǘƻ /ƛǘȅ ŀǘ ǘƘŜ ŀŘŘǊŜǎǎ ǎǇŜcified in this 
Agreement.  Subrecipient shall file with the City of Santa Ana prior to exercising any right or performing 
any obligation pursuant to this Agreement, and maintain for the period covered by this Agreement, a 
policy or policies of general liability insurance, or certificate of such insurance, satisfactory to the City 
Attorney expressly naming the City of Santa Ana as additional insured. 

 Subrecipient shall give City prompt and timely notice of any claim made or suit instituted.  
Subrecipient shall procure and maintain, at its own cost and expense, any additional kinds and amounts 
of insurance, which, in its own judgment may be necessary for its proper protection in the prosecution 
of the work.  Insurance certificate and endorsement of additional insured must: (1) name the City of 
Santa Ana, its officers, agents, representatives, employees and volunteers as additional insured (an 
example is available upon request); (2) be primary with respect to insurance or self-insurance programs 
maintained by the CITY; (3) contain standard separation of insured provisions; and (4) give to City 
prompt and timely notice of claim made or suit instituted arising out of Agencies operations hereunder. 

F. Program Monitoring 

 Applicants approved for funding will be required to maintain and submit adequate information 
necessary to monitor program accountability and progress in accordance with the terms and conditions 
of the agreement.  On-site monitoring and inspection of financial and client files will also be undertaken.   
 
 The Obama administration and HUD have indicated that due to the high risk associated with the 

use of HPRP funds, there will be close scrutiny by federal, state and local agencies.  A website has been 

ŘŜǾŜƭƻǇŜŘ ǘƘŀǘ ƻǳǘƭƛƴŜǎ ǘƘŜ !ŘƳƛƴƛǎǘǊŀǘƛƻƴΩǎ ¢ǊŀƴǎǇŀǊency and Accountability requirements for ARRA 

funds.  These requirements include the following (additional information regarding transparency can be 

found at: http://portal.hud.gov/portal/page?_pageid=153,7936173&_dad=portal&_schema=PORTAL): 

http://portal.hud.gov/portal/page?_pageid=153,7936173&_dad=portal&_schema=PORTAL
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Transparency and Accountability: Requirements for Recipients of Recovery Act Funds 

 
The American Recovery and Reinvestment Act (ARRA) of 2009 establishes new requirements for applicants and 
grantees. To allow direct recipients and sub-awardees to adequately prepare for, and meet these new requirements, 
HUD is providing the following guidance:  

1. Grantees and first tier sub-awardees receiving HUD ARRA funding must have a DUNS number and must be 
registered in the Central Contractor Registration (CCR). Find information on how to obtain a DUNS number and 
register in CCR www.ccr.gov/startregistration.aspx. As they plan their programs, applicants and grantees 

should immediately advise all planned first tier sub-awardees of the requirement to obtain or update their DUNS 
number, and register with the CCR.  

2. Each Prime and first tier recipient is required to report the following information to HUD 10 days after the end of 
each calendar quarter, starting on July 10th, 2009. These reports include:  
a. The total amount of recovery funds received from HUD;  
b. The amount of recovery funds received that were expended or obligated to projects or activities. This 

reporting must also include unobligated balances to facilitate reconciliations.  
c. A detailed list of all projects or activities for which recovery funds were expended or obligated, including:  

i. The name of the project or activity;  
ii. A description of the project or activity;  
iii. An evaluation of the completion status of the project or activity;  
iv. An estimate of the number of jobs created and the number of jobs retained by the project or activity; and  

3. For infrastructure investments made by State and local governments, the purpose, total cost, and rationale of the 
grantee for funding the infrastructure investment with funds made available under ARRA, and the name and 
contact information of the person to contact at the agency if there are concerns with the infrastructure 
investment.  

4. Detailed information on any subcontracts or subgrants awarded by the recipient must include the data elements 
in the format required to comply with the Federal Funding Accountability and Transparency Act of 2006 (P.L. 
109-282), allowing aggregate reporting on awards below $25,000 or to individuals, as prescribed by the Director 
of the Office of Management and Budget. The data elements required for the Federal Funding Accountability and 
Transparency Act are:  
a. The name of the entity receiving the award;  
b. The amount of the award;  
c. Information on the award including the transaction type, funding agency, the North American Industry 

Classification System (NAICS) code or Catalog of Federal Domestic Assistance (CFDA) number (where 
applicable), program source, and an award title descriptive of the purpose of each funding action;  

d. The location of the entity receiving the award and primary location of performance under the award, 
including the city, state, congressional district, and country;  

e. A unique identifier of the entity receiving the award and of the parent entity of the recipient (the DUNS 
number), should the entity be owned by another entity; and  

f. Any other relevant information specified by OMB or HUD such as the grant number of the parent award 
under which the sub-award was made, and the funding tier which the subaward was made.  

5. Under this agreement Recovery Act requirements apply down to all recipient tier levels, with the exception of 
sub-recipient reporting as identified above, which is limited to the Prime recipient and the 1st tier sub-recipient.  

6. Recovery Act funds under this agreement can be used in conjunction with other funding as necessary to 
complete projects, but tracking and reporting must be separate to meet the reporting requirements of the 
Recovery Act and OMB Guidance.  

7. For fiscal years ending September 30, 2009 and later, all Single Audit reports filed with the Federal Audit 
Clearinghouse (FAC) will be made publicly available on the internet. A link will be provided from Recovery.gov. 

 

 

 

http://www.ccr.gov/startregistration.aspx
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GENERAL ELIGIBILITY REQUIREMENTS 

A. HPRP Program Objectives 

 The HPRP program is funded by the American Recovery and Reinvestment Act of 2009 through 
HUD to provide homeless prevention and rapid re-housing. The objectives of the HPRP program are to 
assist: a) individuals and families who are currently in housing but are at risk of becoming homeless and 
need temporary rent or utility assistance to prevent them from becoming homeless, or assistance to 
move to another unit (homeless prevention); or, b) to assist individuals and families who are 
experiencing homelessness (residing in emergency or transitional shelters or on the street) and need 
temporary assistance in order to obtain housing and retain it (rapid re-housing).  The City may give 
priority to programs that serve general at-risk and homeless populations versus programs that serve a 
unique population (e.g. disabled, victims of domestic violence).  

B. Eligible HPRP Activities 

There are four categories of eligible activities for the HPRP program: financial assistance; housing 
relocation and stabilization services; data collection and evaluation; and administrative costs. 

 (1) Financial assistance is limited to the following activities: short-term rental assistance; 
medium-term rental assistance; security deposits; utility deposits; utility payments; moving cost 
assistance; and motel and hotel vouchers. 

 (2) Housing relocation and stabilization services may be services that assist program 
participants with housing stability and placement. These services are limited to the following eligible 
activities: case management; outreach and engagement; housing search and placement; legal services; 
and credit repair. 

 (3) Data collection and evaluation services are limited to the following: data collection and 
reporting for HPRP shall be conducted through the use of Homeless Management Information Systems 
(HMIS). Regarding evaluation, grantees and sub-grantees must comply if asked to participate in HUD 
sponsored research and evaluation of HPRP. HPRP funds are eligible for costs to the grantee to 
participate in HUD research and evaluation of the program (note there is not assurance HPRP funds will 
be awarded for this purpose). 

 (4)  In all cases, HPRP regulations require that an initial evaluation be conducted of all 
potential HPRP beneficiaries to evaluate if their current homeless situation can be reversed with HPRP 
assistance.  HUD has indicated that ǇǊƻƎǊŀƳ ǊŜǎƻǳǊŎŜǎ Ƴǳǎǘ ōŜ άǘŀǊƎŜǘŜŘ ŀƴŘ ǇǊƛƻǊƛǘƛȊŜŘ ǘƻ ǎŜǊǾŜ 
households that are most in need of this temporary assistance and are most likely to achieve stable 
ƘƻǳǎƛƴƎΦέ   

 The City of Santa Ana has allocated approximately $1.3 Million to provide homeless prevention 
activities and approximately $1.3 Million to provide rapid re-housing activities; however these amounts 
are subject to modification.  A portion of funds will also be made available for data collection and 
evaluation.  Per HPRP regulations, total administrative expenses (City and Subrecipients) cannot exceed 
5% of available HPRP funds or $141,599.  The City will share up to 50% of this amount (approximately 
$70,799) with applicants over the course of the grant.   

 The purpose of the HPRP program is to prevent homelessness and ensure the rapid re-housing 
of persons experiencing homelessness.  Per HPRP regulations, beneficiaries of HPRP funds shall not have 
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incomes that exceed 50 % of the Area Median Income (AMI).  HUD has established these income limits 
for 2009 income limits (see below) and will provide annual revisions: 

2009 Income Limits 

Income 
Limits 

1 
Person 

2  
Persons 

3  
Persons 

4  
Persons 

5  
Persons 

6  
Persons 

7  
Persons 

8+  
Persons 

50% AMI $32,550 $37,200 $41,850 $46,500 $50,200 $53,950 $57,650 $61,400 

         Source: www.huduser.org/datasets                     Effective March, 2009 

 

AGENCY ELIGIBILITY CRITERIA  

 Agencies receiving HPRP funds must meet the following requirements: 

Á Agency must be a private, non-profit organization with an IRS 501(c)(3) designation  

Á Agency must have a DUNS number  (may be obtained at the following link: 
http://www.grants.gov/applicants/request_duns_number.jsp.) and must also register on the Central 
Contractor Registration (CCR) (www.ccr.gov/startregistration.aspx)  

Á Agency must have an office located in the County of Orange 

Á Agency must have been in operation for a minimum of two years in the State of California providing 
the proposed services and activities 

Á Agency must not be debarred or suspended from working on federally assisted projects   

Á Agency must submit a completed HPRP Program Checklist and Application   

Á Agency must be a regional Homeless Management Information System (HMIS) user administered by 
OC Partnership, or must be a user prior to the award of contract.  Contact OC Partnership at 
www.ocpartnership.net ŦƻǊ IaL{ ƛƴŦƻǊƳŀǘƛƻƴ όhǊŀƴƎŜ /ƻǳƴǘȅΩǎ ǾŜǊǎƛƻƴ ƛǎ ƪƴƻǿƴ ŀǎ /aL{ύ 

  

CRITERIA FOR EVALUATION OF PROPOSALS & SCHEDULE 
 
 The HPRP RFP review committee will evaluate and score proposals submitted for consideration 
pursuant to this RFP.  CǳƴŘƛƴƎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ǿƛƭƭ ōŜ ōŀǎŜŘ ƻƴ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ǎŎƻǊƛƴƎ ǊŜǎǳƭǘǎ 
utilizing the following criteria and scoring: 
 

RATING CRITERIA MAXIMUM POINTS 
Organizational Experience and Capacity  20 
Statement of Need 20 
Program Design 20 
Financial and Grant Management Capacity (including HMIS readiness) 20 
Budget/Proposed Use of Funds 20 

TOTAL POINTS  100 

http://www.huduser.org/datasets
http://www.grants.gov/applicants/request_duns_number.jsp
http://www.ccr.gov/startregistration.aspx
file:///C:\Documents%20and%20Settings\linar_m\Application%20Data\Microsoft\Word\www.ocpartnership.net


SA RFP HOMELESSNESS PREVENTION & RAPID RE-HOUSING SERVICES 6/11/09 9 

 
 

SANTA ANA HPRP RFP SCHEDULE 
 

June 15, 2009 RFP released  

July 2, 2009 Deadline for submitting applications 

August 4, 2009 Qualified applicants interviewed by Ad-hoc committee 

August 18, 2009 
Redevelopment and Housing Commission to make funding recommendations to 
City Council 

September 8, 2009 
Redevelopment & Housing Commission recommendations presented to City 
Council ς Council to award grants 

September 30, 2009 Grant contracts must be executed prior to this date 

December 30, 2009 1st Quarterly report due to City staff 

*Dates are subject to change 

 

COMPLIANCE WITH APPLICABLE LAWS, RULES & HUD REGULATIONS 

 Applicants who are awarded funding must act in accordance with the following applicable laws, 
rules, and regulations for HUD programs: 

Á Department of Housing and Urban Development Homeless Prevention and Rapid Re-Housing 
Program rules under the American Recovery and Reinvestment Act of 2009. 

Á Homeless Prevention and Rapid Re-Housing Program Certifications regarding: Consistency with the 
Consolidated Plan; confidentiality requirements; discharge policy; and Homeless Management 
Information System (HMIS). 

Á 24 CFR Part 1 and 6, Public Law 90-284, Fair Housing Act, the regulations issued following Title VI of 
the 1964 Civil Rights Act and Section 109 of the 1975 Housing and Community Development Act that 
prohibits discrimination in HUD programs based on sex, race, color, national origin, and religion and 
administer all programs and activities in a manner to affirmatively further the policies of the Fair 
Housing Act. 

Á 24 CFR Part 107 and 108, the regulations issued following Executive Order 11063 and Executive 
Order 12892 which prohibits discrimination and promotes equal opportunity in housing. 

Á 24 CFR Part 24, the regulations that prohibit use of debarred or suspended contractors on federally 
assisted projects and Drug Free Workplace requirements; issued according to Executive Order 
12459. 
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Á Title IV of the Personal Responsibility and Work Opportunity Reconciliation Act of 1996, regarding 
eligibility restrictions for certain resident aliens. 

Á 24 CFR Part 58, the regulations prescribing the Environmental Review procedure under the National 
Environmental Policy Act of 1969. 

Á 24 CFR Part 7 and 41 CFR Part 60, regulations on equal employment opportunity without regard to 
race sex, color, religion, age, national origin, and disability in federally assisted construction 
contracts. 

Á 24 CFR Part 84 and OMB Circular A-110, Uniform Administrative Requirements for Grants and 
Agreements with Institutions of Higher Education, Hospitals and Non-Profit Organizations. These 
regulations include the Conflict of Interest provision under 24 CFR 84.42 and 570 as it applies to 
procurement. 

Á 24 CFR Part 87 and Byrd Anti-Lobbying Amendment (31 U.S.C. 1352), regulations for restrictions on 
lobbying and required certifications. 

Á 36 CFR Part 800, the regulations outlining the procedures for the protection of historic and cultural 
properties. 

Á Age Discrimination Act of 1975 (42 U.S.C. 6101), the regulations that prohibit discrimination on the 
basis of age. 

Á Chapters 81 and 84, of the Health and Safety Code; Title VIII, subtitle D of the Cranston-Gonzalez 
National Affordable Act of 1990, and 24 CFR Part 50. 

Á Clean Air Act (42 U.S.C. 7401) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 
regulations and provision that requires compliance with all applicable standards, orders, or 
regulations issued following the rule. 

Á Copeland "Anti-Kickback" Act (18 U.S.C. 874 and 40 U.S.C. 276c), the regulations on contracts for 
construction or repair awarded by subrecipients shall include a provision for compliance with the 
Copeland "Anti-Kickback" Act. 

Á Executive Order 13170, regulations on increasing opportunities and access for Disadvantaged 
Businesses. 

Á HUD requirements, all other required reports, circulars, and procedures when applicable. 

Á National Affordable Housing Act (NAHA) PL 101-625. 

Á National Flood Insurance Act of 1968, 24 CFR Part 55 under Executive Order 11988, the regulations 
for proposed projects and properties located in a floodplain. 

Á OMB Circular A-122, regulations that identify cost principals for nonprofits. 

Á OMB Circular A-133, regulations concerning annual audits. 

Á Residential Lead Based Paint Hazard Reduction Act of 1992, the regulations implemented by 24 CFR 
Part 35, Subpart B imposes certain requirements on disclosure of lead based paint hazards. 
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Á Section 3 of the U.S. Housing and Urban Development Act of 1968 providing for economic 
opportunities for low and very low local residents in connection with assisted projects. 

Á Section 504 of the Rehabilitation Act of 1973, 24 CFR Part 40 and 41, the regulations that sets forth 
policies and procedures for the enforcement of standards and requirements for accessibility for 
disabled persons. The Architectural Barriers Act of 1968 and the American with Disabilities Act 
provide additional laws on accessibility and civil rights to individuals with disabilities. 

Á Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, policies that 
provide for displacement, relocation assistance, and real property acquisition as defined by 42 U.S.C. 
4601 (URA) (42 U.S.C. 4601), and implementing regulations issued by the Department of 
Transportation at 49 CFR part 24 and section 104(d) of the Housing and Community Development 
Act of 1974 (42 U.S.C. 5304(d)). 

 
 The City of Santa Ana will apply the additional requirements to any HPRP award: 

Á Santa Ana HPRP funds may only be used to assist Santa Ana residents.  Agencies awarded HPRP 
funds will need to ensure the last documented permanent city of residency is/was Santa Ana.  
Documentation may include a legal form of identification (e.g.Σ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜύΣ ǳǘƛƭƛǘȅ ōƛƭƭǎΣ etc.; 
ƘƻǿŜǾŜǊΣ Itwt ǊŜŎƛǇƛŜƴǘǎ ŀǊŜ ƴƻǘ ǊŜǉǳƛǊŜŘ ǘƻ ǇƭŀŎŜ άǊŜ-ƘƻǳǎŜŘέ ƘƻǳǎŜƘƻƭŘǎ ƛƴ Santa Ana if 
alternate cost effective, acceptable housing is found outside of the City limits.  

Á Agency awarded funds must have sǘŀŦŦ ŎŀǇŀŎƛǘȅ ǘƻ ŎƻƴŘǳŎǘ άIŀōƛǘŀōƛƭƛǘȅ {ǘŀƴŘŀǊŘǎέ ƛƴǎǇŜŎǘƛƻƴǎ ŀƴŘ 
certifications as required by HPRP regulations (standards are found as Appendix C of HPRP Notice: 
http://portal.hud.gov/pls/portal/docs/PAGE/RECOVERY/PROGRAMS/HOMELESSNESS_RESOURCES/HRP-

NOTICE.PDF .  The City may provide training and technical assistance with this element.  

Á Agency awarded funds must have capacity to inspect and certify that all units to be occupied by 
families comply with the Lead-Based Paint Poisoning Prevention Act, and implementing regulations 
found at 24 CFR part 35, subparts A, B, M and R. 
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CITY OF SANTA ANA 
HPRP PROGRAM CHECKLIST & APPLICATION  

 
NAME OF APPLICANT:  

NAME OF PROGRAM:  

 

PLACE THIS CHECKLIST ON TOP OF YOUR APPLICATION  

DO NOT EXCEED WORD COUNT LIMIT ς NARRATIVES THAT EXCEED WORD COUNT LIMIT WILL NOT BE CONSIDERED 

HPRP Application Checklist 

 Checklist - Pg 1 

  Agency/Program Information/Certification Cover - Pg     

  Organizational Experience and Capacity - Pg     

  Statement of Need - Pg     

  Program Design - Pg     

  Financial & Grant Management Capacity - Pg     

  Budget/Proposed Use of Funds ς Pg     

ATTACHMENTS 

 Articles of Incorporation, By-Laws & Organization Chart 

 Proof of 501 (C) (3) Nonprofit Status 

 List of Board of Directors  

 Most Recent Independent Audit & Financial Statement 

 Most Recent 990 Forms filed with the IRS  

 Consistency with the Consolidated Plan Certification (Required if you will be physically serving Santa 
Ana clients in another jurisdiction.) 

 Certification of Use of Regional HMIS 

 If application is submitted in collaboration with other service providers, provide copies of Letters of 
Collaborative Partnerships, Memorandum of Understanding, etc. 

 Example of staff timecards and accounting report demonstrating the ability to cost allocate HPRP 
funds. 
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CITY OF SANTA ANA HPRP FUNDING APPLICATION 

 

Name of Organization:       

Address: Mailing Address:       

Phone:          Fax:       

Contact Person/Title:       

E-Mail Address:            

Tax Identification Number:        DUNS #:       (Required) 

Year Organization Was Incorporated:       

Proposed Program Title:       

Submit separate application if applying for more than one HPRP-eligible program 

This request is for: 
(Check 1 only) 

 Homelessness Prevention    Data Collection  

 Rapid Rehousing 

Amount of funding Requested: $      
 
CERTIFYING REPRESENTATIVE (Person authorized to sign contract, if approved): The undersigned applicant certifies 
that the information in this proposal is true and correct and the governing body of the applicant has duly 
authorized the document. The applicant certifies that to the best of its knowledge and belief, neither it, nor any 
person of which has an interest in the ŀǇǇƭƛŎŀƴǘΩǎ ƻǊƎŀƴƛȊŀǘƛƻƴΣ ƴƻǊ ŀƴȅ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǎǳōŎƻƴǘǊŀŎǘƻǊǎΣ ƛǎ 
ineligible to: 1) be awarded contracts by any agency of the United States government or HUD; or, 2) participate in 
HUD programs pursuant to 24 CFR Part 24. This certification is a material representation of fact upon which 
reliance is placed when making award. If it is later determined that the applicant knowingly rendered an erroneous 
certification, the contract may be terminated for default, and the applicant may be debarred or suspended from 
participation in HUD and other federal programs administered by the City of Santa Ana. Additionally, the applicant 
certifies that it has read, understands, and agrees to comply with all federal regulations, including but not limited 
to 24 CFR Part 576 and Docket No. FR-5307-N-лмϐ άbƻǘƛŎŜ ƻŦ !ƭƭƻŎŀǘƛƻƴǎΣ !ǇǇƭƛŎŀǘƛƻƴ Procedures, and 
Requirements for Homelessness Prevention and Rapid Re-Housing Program Grantees under the American 
Recovery and Reinvestment Act of 2009.έ 

 
Name:         Signature:       
(Please Print or Type)   (Signature ς in blue ink please) 
 
Title:         Date Signed:       
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ORGANIZATIONAL EXPERIENCE & CAPACITY        20 Points 

 Describe the qualifications of your agencyΣ ƛǘΩǎ mission, history, and experience in relation to 
carrying out the proposed HPRP-funded activity.  Include the following: 

Á AƎŜƴŎȅΩǎ mission statement 
Á Years of experience providing homeless services 
Á Years of experience providing specific HPRP program 
Á Qualifications of the program manager & program staff 
Á If program is to be carried out in collaboration with other agencies, provide information (listed 

above) for each collaborating agency 
Á Experience using HMIS (response on next page) 

Limit Response to 1,250 Words 
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 5ŜǎŎǊƛōŜ ŀƎŜƴŎȅΩǎ ŎŀǇŀōƛƭƛǘȅ ŀƴŘ ŜȄǇŜǊƛŜƴŎŜ ǿƛǘƘ ǳǘƛƭƛȊŀǘƛƻƴ ƻŦ ǘƘŜ ƭƻŎŀƭ IƻƳŜƭŜǎǎ Management 
Information System (HMIS).  If you are not presently on HMIS, describe steps that will be taken to 
comply with this requirement.  Include overview of process, cost and timing to access HMIS. Also include 
information from OC Partnership confirming date agency will be on HMIS.  Note: all HPRP recipients will 
ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǳǘƛƭƛȊŜ hǊŀƴƎŜ /ƻǳƴǘȅΩǎ IaL{ ǎȅǎǘŜƳ (CMIS).  Priority may be given to applicants that are 
already users or will be user prior to Council approval of grant agreement.    

Limit Response to 750 Words 

      

 
 
 
 
 
 



 

RFP HOMELESSNESS PREVENTION & RAPID RE-HOUSING SERVICES 6/11/09 5 

STATEMENT OF NEED          20 Points 

 Itwt ŦǳƴŘǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ŦƻǊ ŀ ƭƛƳƛǘŜŘ ǘȅǇŜ ƻŦ ƘƻƳŜƭŜǎǎ ǇŜǊǎƻƴΦ  .ŀǎŜŘ ƻƴ ȅƻǳǊ ŀƎŜƴŎȅΩǎ 
experience, identify the following: 

Á Identify and describe existing and projected needs for proposed program in Santa Ana.  
Á Describe methods and data sources used to identify and verify the need for this program in Santa 

Ana. 

Limit Response to 1,250 Words 
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PROGRAM DESIGN         20 Points 

 HPRP specifically limits the use of program funds and the populations these funds can assist.  
Describe the following aspects of the proposed program: 

Á Identify the specific HPRP eligible activity proposed 
Á Describe the readiness of the proposed program 
Á Describe how at risk or homeless status of potential program beneficiaries will be determined and 

documented 
Á Describe planned community outreach efforts and how clients will be referred to the program 
Á Describe how homeless persons or persons at risk of homelessness will be assisted to sustain self-

sufficiency in compliance with HPRP program regulations 
Á Describe both current and proposed roles and responsibilities shared in collaborative partnerships 

with other agencies that serve homeless persons 
Á Describe how HPRP άIŀōƛǘŀōƛƭƛǘȅ {ǘŀƴŘŀǊŘǎέ ŀƴŘ Lead-based Paint requirements will be met  
Á Describe how Santa Ana residency be verified 

Limit Response to 1,250 Words 

      

 
 
Á Use the table below to identify output measures the proposed program will address.  Activities and 

outcomes must be consistent with allowed uses of HPRP.  Provide information for both estimated 
number of families and individuals anticipated to be served. 

 
Performance Outputs 

Activities to be 
completed 

Outputs Year 1 Outputs Year 2 Outputs Year 3 
3 Year Total 

Outputs  

Example: 

Rental Subsidies 25 Families 
100 Individuals 

25 Families 
100 Individuals 

25 Families 
100 Individuals 

75 Families  
300 Individuals 

                              

                              

 

Á Provide information regarding how the success of HPRP-clients will be measured (Outcome 
Measurements).  Include timelines and benchmarks that will be used to track client success.  Items 
to address include the following: 
Á State the intended outcome of proposed program 
Á List milestones and timeline benchmarks that will be used to measure that clients are moving 

toward stated program outcome 
Á List the standard that will be used to measure program success (e.g., 75% of all program 

participants will be living in permanent housing within six months of initial intake) 
Á How will outcome measurements be taken and reported 
Á What means will be used to take corrective action  
 

Limit Response to 1,250 Words 
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FINANCIAL & GRANT MANAGEMENT CAPACITY        20 PTS 

 Unlike other HUD funding for homeless programs (e.g., CDBG, ESG and SHP), HPRP funds are 
limited in the way they can be used.  Additionally, the Obama Administration and HUD have indicated 
the use HPRP funds will be closely scrutinized adding an additional layer of fiscal responsibility and 
monitoring to both the City and grant recipients.  To this end, discuss the following points related to 
ȅƻǳǊ ŀƎŜƴŎȅΩǎ ŜȄǇŜǊƛŜƴŎŜ ǳǘƛƭƛȊƛƴƎ I¦5κǇǳōƭƛŎ ŦǳƴŘǎΦ  (Include similar information for all collaborative 
partners.)  

 Provide a complete  HPRP Proposed Budget and HPRP Proposed Staff Budget ς ensure you 
provide all information regarding the source and use of other funds. 

Á List the names, approximate amounts and awarding agencies of public funds your agency has 
utilized to assist HPRP-eligible populations (do not list all grants ς provide a reasonable 
representation of the past 5 years.) 

Á Has your agency ever been subject to audit/monitoring finding or concern from a federal, state, or 
ƭƻŎŀƭ ƎƻǾŜǊƴƳŜƴǘ ŘǳŜ ǘƻ ȅƻǳǊ ŀƎŜƴŎȅΩǎ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ǇǳōƭƛŎ ŦǳƴŘǎ όƛƴŎƭǳŘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ 
any withheld or returned grant funds) 

Á Has your agency ever received a finding from a federal, state, or local government due to your 
ŀƎŜƴŎȅΩǎ ŘƻŎǳƳŜƴǘƛƴƎκǊŜǇƻǊǘƛƴƎ ǇǊƻƎǊŀƳ ōŜƴŜŦƛŎƛŀǊƛŜǎ 

Á tǊƻǾƛŘŜ ŀ ǎǳƳƳŀǊȅ ƻŦ ȅƻǳǊ ŀƎŜƴŎȅΩǎ Řŀǘŀ ŎƻƭƭŜŎǘƛƻƴ ŀƴŘ ǊŜǇƻǊǘƛƴƎ ŎŀǇŀŎƛǘy and experience 
Á Describe your cost allocation plan/accounting practices that will ensure the receipt and use of HPRP 

funds are used to benefit Santa Ana residents. 
Á Provide detail regarding  time management and program cost allocation for staffing, operating, and 

administrative costs 

Limit Response to 1,500 Words 
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Provide a proposed budget for years one, two and three (as applicable) ς summarize these totals in the 
3-Yr Summary of Proposed Budget. Note there are separate budget sheets for administration and 
program costs. 
 

HPRP 3-YR SUMMARY OF PROPOSED ADMIN BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED AGENCY ADMIN BUDGET 

ADMIN PERSONNEL 

Salaries                               

Fringe Benefits                                

ADMIN SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

ADMIN OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

ADMIN EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER ADMIN  

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ especially other ARRA funding. 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP 3-YR SUMMARY OF PROPOSED PROGRAM BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
OTHER 

PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED PROGRAM BUDGET 

PROGRAM PERSONNEL 

Salaries                               

Fringe Benefits        `                   

PROGRAM SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

PROGRAM OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

PROGRAM EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER PROGRAM 

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŜǎǇŜŎƛŀƭƭȅ ƻǘƘŜǊ !ww! ŦǳƴŘƛƴƎΦ 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP YR 1 PROPOSED ADMIN BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED AGENCY ADMIN BUDGET 

ADMIN PERSONNEL 

Salaries                               

Fringe Benefits                                

ADMIN SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

ADMIN OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

ADMIN EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER ADMIN  

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŜǎǇŜŎƛŀƭƭȅ ƻǘƘŜǊ !ww! ŦǳƴŘƛƴƎΦ 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP YR-1 PROPOSED PROGRAM BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
OTHER 

PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED PROGRAM BUDGET 

PROGRAM PERSONNEL 

Salaries                               

Fringe Benefits        `                   

PROGRAM SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

PROGRAM OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

PROGRAM EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER PROGRAM 

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŜǎǇŜŎƛŀƭƭȅ ƻǘƘŜǊ !ww! ŦǳƴŘƛƴƎΦ 

bŀƳŜ ƻŦ άhǘƘŜǊέ Cunds Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP YR-2 PROPOSED ADMIN BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED AGENCY ADMIN BUDGET 

ADMIN PERSONNEL 

Salaries                               

Fringe Benefits                                

ADMIN SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

ADMIN OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

ADMIN EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER ADMIN  

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŜǎǇŜŎƛŀƭƭȅ ƻǘƘŜǊ !ww! ŦǳƴŘƛƴƎΦ 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP YR-2 PROPOSED PROGRAM BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
OTHER 

PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED PROGRAM BUDGET 

PROGRAM PERSONNEL 

Salaries                               

Fringe Benefits        `                   

PROGRAM SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

PROGRAM OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

PROGRAM EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER PROGRAM 

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŜǎǇŜŎƛŀƭƭȅ ƻǘƘer ARRA funding. 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP YR-3 PROPOSED ADMIN BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED AGENCY ADMIN BUDGET 

ADMIN PERSONNEL 

Salaries                               

Fringe Benefits                                

ADMIN SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

ADMIN OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

ADMIN EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER ADMIN  

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŜǎǇŜŎƛŀƭƭȅ ƻǘƘŜǊ !ww! ŦǳƴŘƛƴƎΦ 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP YR-3 PROPOSED PROGRAM BUDGET 

EXPENSE CATEGORY 
HPRP 

REQUESTED 

AMOUNT 

OTHER ARRA 
FUNDS 

OTHER PUBLIC  

FUNDS 
OTHER 

PRIVATE FUNDS 

TOTAL 

PROGRAM 

BUDGET 

PROPOSED PROGRAM BUDGET 

PROGRAM PERSONNEL 

Salaries                               

Fringe Benefits        `                   

PROGRAM SUPPLIES 

Office Supplies                               

Postage                               

Program Supplies                                

Other (Specify)                               

PROGRAM OPERATING 

Telephone                               

Utilities                               

Rent (Facility Use)                               

Printing                               

Liability Insurance                               

Other (Specify)                               

PROGRAM EQUIPMENT 

Computers/Software                               

Other (Specify)                               

OTHER PROGRAM 

Other (Specify)                               

Other (Specify)                               

TOTALS:                               

 
 [ƛǎǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ƴŀƳŜ ŀƴŘ ŀƳƻǳƴǘ ƻŦ άhǘƘŜǊέ ŦǳƴŘǎ ƭƛǎted above especially other ARRA funding. 

bŀƳŜ ƻŦ άhǘƘŜǊέ CǳƴŘǎ Amount Under Contract 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 

             Yes    No 
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HPRP PROPOSED STAFF BUDGET (3-YR SUMMARY) 
 
AGENCY ADMINISTRATION PERSONNEL 

POSITION TITLE 
ANNUAL 

SALARY 
ANNUAL 

BENEFITS 
TOTAL 

COMPENSATION 
HPRP FUNDS 

REQUESTED 

% OF TIME SPENT 

SERVING SA HPRP 
CLIENTS 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

 
PROGRAM PERSONNEL 

POSITION TITLE 
ANNUAL 

SALARY 
ANNUAL 

BENEFITS 
TOTAL 

COMPENSATION 
HPRP FUNDS 

REQUESTED 

% OF TIME SPENT 

SERVING SA HPRP 
CLIENTS 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

      $      $      $      $         % 

 
CONTRACT PERSONNEL 

POSITION TITLE 
ANNUAL 

CONTRACT 
ANNUAL 

BENEFITS 
TOTAL 

COMPENSATION 
HPRP FUNDS 

REQUESTED 

% OF TIME SPENT 

SERVING SA HPRP 
CLIENTS 

      $                  $         % 

      $        $         % 

      $        $         % 

      $        $         % 

      $        $         % 

 
 



 

RFP HOMELESSNESS PREVENTION & RAPID RE-HOUSING SERVICES 6/11/09 17 

ADDITIONAL CITY OF SANTA ANA REQUIREMENTS 

Á Grant recipients will be required to submit quarterly accomplishment reports and invoices by the 
30th of the month following the end of the quarter:   

Quarterly Report Due Dates (subject to modification) 

Á September 9 ς December 15 Due by December 30 
Á December 16 ς March 15 Due by March 30 
Á March 16 ς June 15  Due by June 30 
Á June 16 ς September 15  Due by October 30 

 
Annual report covering October through September 15 is due by to the City by September 30. 
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Certification of Consistency     U. S. Department of Housing 

with the Consolidated Plan     and Urban Development 

 
 
 
I certify that the proposed activity/program in the application is consistent with the 
jurisdiction's current, approved Consolidated Plan. 
 
 
(Type and print the following information :) 
 
 
Applicant Name:       
 
Program Name:       
 
Location of the Program:       
 
Name of the Federal 
Program to which the 
applicant is applying: Homelessness Prevention and Rapid Re-housing Grant 
 
Name of Certifying Jurisdiction:       
 
Name of Certifying Official:       
 
Title:       
 
Signature:        
 
Date:          
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Certification of Use of 
Regional HMIS 

 
I certify that the _____________________________ (name of applicant) is a current licensed user 
ƻŦ hǊŀƴƎŜ /ƻǳƴǘȅΩǎ IaL{ ǎȅǎǘŜƳΣ ƻǊ ǿƛƭƭ ōŜ ƭƛŎŜƴǎŜŘ ǘƻ ǳǎŜ hǊŀƴƎŜ /ƻǳƴǘȅΩǎ IaL{ ǎȅǎǘŜƳ no 
later than September 8, 2009.  I further certify that I will agree to update HMIS as needed to 
comply with HPRP regulations and data collection requirements.   
 
I also certify that I will utilize the Orange County HMIS system to the greatest extent possible to 
report HPRP-client data and will utilize this and other data to prepare regular HPRP-related 
reports as required by funding agency.   
 
(Type and print the following information :) 
 
Applicant Name:       
 
Program Name:       
 
Name of the Federal 
Program to which the 
applicant is applying: Homelessness Prevention and Rapid Re-housing Grant 
 
Name of Official authorized to execute agreement:       
 
Title:       
 
Signature:        
 
Date:          
 
 

To be completed by O.C. Partnership 
 
I certify that the _____________________________ (name of applicant) is a current licensed user 
ƻŦ hǊŀƴƎŜ /ƻǳƴǘȅΩǎ IaL{ ǎȅǎǘŜƳΣ ƻǊ ǿƛƭƭ ōŜ ƭƛŎŜƴǎŜŘ ǘƻ ǳǎŜ hǊŀƴƎŜ /ƻǳƴǘȅΩǎ IaL{ ǎȅǎǘŜƳ ōȅ 
September 8, 2009.   
 
O.C. Partnership Executive Director:  
 
Signature:        
 
Date:          
 


